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The Department of the Navy (DON) Records Management (RM) Program establishes policies and
procedures for life-cycle management (creation, maintenance, use, and disposition) of DON records. This
manual provides guidelines and procedures for the proper administration of a records management program.
This manual implements the policy set forth in Secretary of the Navy Instruction (SECNAVINST) 5210.8D,
Department of the Navy Records Management Program, 31 December 2005 and is issued under the authority
of SECNAVINST 5430.7N, Assignment of Responsibilities and Authorities in the Office of the Secretary of
the Navy, 9 June 2005. This manual replaces SECNAV Manual M-5210, Department of the Navy, Navy
Records Management Program, Records Management Manual, December 2005. Revisions were made
throughout and major changes were made to the disposition schedules for DON records contained in Part III.
The disposition schedules are listed by Standard Subject Identification Code (SSIC). The schedules
incorporate National Archives and Records Administration (NARA) records disposition policies and
guidelines and have been approved by the Archivist of the United States, as required by Title 36 Code of
Federal Regulations (CFR) Chapter XII. This manual is the single records disposition authority for all DON
records. This manual is effective immediately; it is mandatory and applicable to the offices of the Secretary
of the Navy, Chief of Naval Operations (CNO), Commandant of the Marine Corps (CMC), and all Navy and
Marine Corps activities, installations, and commands. Reports. Report Control Symbol SECNAV 5212-1 is
assigned to the report on accidental destructions of records required by paragraph 6, Part I, and is approved
in accordance with DON reports control procedures. The statutory definition of records. Title 44 United
States Code (USC) Chapter 33, defines records as “all books, papers, maps, photographs, machine readable
materials or other documentary materials, regardless of physical form or characteristics, made or received by
an agency of the United States Government under Federal law or in connection with the transaction of public
business and preserved or appropriate for preservation by that agency or its legitimate successor as evidence
of the organization, functions, policies, decisions, procedures, operations, or other activities of the
Government or because of the information value of data in them. Library and museum material made or
acquired or preserved solely for reference or exhibition purposes, extra copies of documents preserved only
for convenience of reference, and stock of publication and of processed documents are not included.”
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From reader reviews:

Charles Anthony:

Why don't make it to be your habit? Right now, try to ready your time to do the important act, like looking
for your favorite e-book and reading a reserve. Beside you can solve your trouble; you can add your
knowledge by the guide entitled Department of the Navy Records Management Manual. Try to stumble
through book Department of the Navy Records Management Manual as your buddy. It means that it can to
become your friend when you truly feel alone and beside that course make you smarter than previously.
Yeah, it is very fortuned for yourself. The book makes you far more confidence because you can know
everything by the book. So , we should make new experience and also knowledge with this book.

Angela Taylor:

The e-book untitled Department of the Navy Records Management Manual is the publication that
recommended to you to see. You can see the quality of the publication content that will be shown to anyone.
The language that creator use to explained their way of doing something is easily to understand. The author
was did a lot of analysis when write the book, to ensure the information that they share to you is absolutely
accurate. You also could get the e-book of Department of the Navy Records Management Manual from the
publisher to make you far more enjoy free time.

Tracy Caudle:

Spent a free time and energy to be fun activity to try and do! A lot of people spent their leisure time with
their family, or their own friends. Usually they doing activity like watching television, going to beach, or
picnic in the park. They actually doing ditto every week. Do you feel it? Do you want to something different
to fill your free time/ holiday? Can be reading a book could be option to fill your free of charge time/
holiday. The first thing that you'll ask may be what kinds of e-book that you should read. If you want to
attempt look for book, may be the publication untitled Department of the Navy Records Management
Manual can be great book to read. May be it could be best activity to you.

Paul Quintana:

Is it you actually who having spare time after that spend it whole day by watching television programs or just
resting on the bed? Do you need something totally new? This Department of the Navy Records Management
Manual can be the answer, oh how comes? The new book you know. You are therefore out of date, spending
your time by reading in this brand-new era is common not a nerd activity. So what these textbooks have than
the others?
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